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REVENUES




Art & Science Fund

July 1, 2012 – June 30, 2013

ALTERNATE YEAR

Grant Application
Section I: Introduction

Application Deadline: Thursday, March 29, 2012, 5:00pm

Before you begin this application, please completely read and review the Art & Science Fund Guidelines document, available for download at www.culturalpartners.org/grants.htm.  This application can be downloaded from the Flagstaff Cultural Partners website at www.culturalpartners.org/grants.htm or you may make copies of this form.

IMPORTANT: Only applicants listed in Section VI of the Art & Science Fund Guidelines should use this application.  We strongly recommend that you contact FCP staff to ensure that your organization is eligible for an Alternate Year Application before proceeding.
Contact person for inquiries:  John Tannous at jtannous@culturalpartners.org or at 928-779-2300 x101.

Application Deadline:  Applications must be received no later than 5:00pm on Thursday, March 29, 2012, at the Flagstaff Cultural Partners’ office.  Late applications will not be accepted.  Applications may be sent by mail; however, applicants should be warned that applications must arrive at our office by the deadline, regardless of any postal delivery delays, or they will not be accepted for consideration.
Hand delivery:  Grant application must be handed to an FCP staff person, with receipt given to applicant. Bring to the Coconino Center for the Arts, 2300 N Fort Valley Road, Flagstaff, AZ. Office hours are 11:00am to 5:00pm, Monday through Friday.

Mail: Flagstaff Cultural Partners, PO Box 296, Flagstaff, AZ 86002

Do not attach a cover letter or any documents to your application that are not listed in Section III. 

Do not submit this page or the checklist with your application.

 Section II: APPLICANT DATA SHEET

	Organization Name: 

	Address: 

	City/State/Zip: 

	Staff Contact:
	Email: 

	Phone:
	Fax: 

	
	

	Name of Authorizing Official: 

	     (person with legal authority to accept and expend funds for the organization)

	Applicant Federal ID #: 


	2011/12 GRANT ALLOCATION: $ 


Organizational Mission Statement as adopted by the Board of Directors: 
Summary statement – how will you use requested funding? (1-2 sentences): 
The applicant, by signing and submitting this proposal, acknowledges that they have fully read, fully understand, and will comply with the terms, conditions and requirements of this proposal.  Applicant agrees that funding for FY2012-13 will be used in a manner consistent with the program as stated in the organization’s grant application for FY2011-12. Applicant understands that there is no guarantee of funding for an Alternate Year Application.
	
	

	Signature and Title of Authorizing Official   
	Date


Section III: Required Documents

Provide two (2) copies each of the following documents in the order listed below, paper clip and three-hole punch each copy (do not staple, and please use both sides of page to reduce paper use):

 FORMCHECKBOX 

Completed Applicant Data Sheet – must be signed and include the original (one page maximum)

 FORMCHECKBOX 

A brief paragraph explaining changes to your organization’s operations and/or programs since May 2011 (less than one-half-page)
 FORMCHECKBOX 

A current list of your organization’s key staff members (clearly indicating paid or volunteer) including their job titles, and length of time in position (one page maximum)

 FORMCHECKBOX 

A current list of members of the Board of Directors with their affiliations and assigned committee roles (one page max)

 FORMCHECKBOX 

A CDP Funder Report for FCP for your organization’s two most recently completed fiscal years with signed cover page (see Section IV below)
Section IV: Cultural Data Project

The Arizona CDP is an online system for collecting and standardizing historical financial and organizational data.  The first management tool of its kind, the Arizona CDP will enable organizations to view trends in their data, benchmark themselves against peer organizations, and enhance their financial management capacity.


Flagstaff Cultural Partners now requires applicants to complete a Data Profile through the Arizona Cultural Data Project (Arizona CDP) website (www.azculturaldata.org).

Instructions for the use of the Arizona CDP: 

1. Go to www.azculturaldata.org and click on “New User Registration” 

2. If you have not already created and submitted a Data Profile: Create new Data Profile.  Complete a Data Profile for each of the TWO most recently completed fiscal years; start with the earliest year.

If you have already created and submitted one Data Profile: Create a second Data Profile and complete for your most recently completed fiscal year. 

3. Enter data using your board-approved financial audit/review or year-end financial statements. 

a. If your organization is not audited/reviewed, enter data based on board-approved year-end financial statements. 

b. If your organization is an arts program/department within larger institution, enter data based on internal financial statements of the arts program/department and indicate that you have a parent organization in Section 1. 

c. DO NOT enter project budgets, budgets for future years, or data from incomplete or not-yet-approved audits/reviews/financial statements.

4. When finished entering data, click on Submit/Error Check; address any errors and call the CDP Help Desk if you have questions.

5. On My CDP, go to the Funders Reports section, select the fiscal year for the report and click on “GO”. Click on the link for Flagstaff Cultural Partners to generate the report and print or save the report in order to include it in your grant application. The CDP Funder Report for FCP will become available on the Arizona CDP website on March 1, 2012.

6. Review your Funder Report; if you need to make changes, call the CDP Help Desk.

7. Include the Funder Report along with your FCP application materials.

Please Note: As part of the effort to ensure the accuracy of your data, throughout the year the Arizona CDP Help Desk will review each of your submitted Data Profile(s) and contact you with suggested revisions. It is your responsibility to respond to the Help Desk and to make any necessary changes to the submitted Cultural Data Profile(s). This process will not interfere with your ability to run Funder Reports and apply for grants.

Complete instructions for getting started with the Arizona CDP are available here: http://www.azculturaldata.org/orientation.aspx.  

Online training is also available here: http://www.azculturaldata.org/training.aspx. 

Please direct questions concerning the Cultural Data Profile to:

 Arizona CDP Help Desk:
Toll Free: 1-855-77-AZCDP (1-855-772-9237)
Email: help@azculturaldata.org
The Arizona CDP Help Desk is available Monday – Friday from 9:00am – 5:00pm MST.

Arizona CDP website: http://www.azculturaldata.org[image: image1.png]
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